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1. Introduction
This document provides applicants of the ECHOES Call 2: Engagement and Collaboration
instructions on submitting their proposal on the platform Onepass. This document
details how to access the platform as well as provides some tips and tricks for using it.
This document is an update to the platform information found in the Call 2 Guide for
Applicants. We highly recommend you read the Call 2 Guide for Applicants before
beginning your proposal. The Call 2 Guide for Applicants provides essential, detailed
information including a description of the Call, which focuses on Engagement and
Collaboration. The guide includes eligibility criteria, requested proposal content and the
evaluation process.

2. Submission Deadline
The deadline for your Stage 2 proposal submission is: 30 January 2026, 23:59 CET

3. Accessing the Submission Platform
1. The ECHOES Call 2 submission portal is found on the Onepass platform.  To

access the ECHOES call submission platform please visit the following URL:

https://opportunities.getonepass.eu/applications/echoes/start
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2. After landing on the page, scroll down to the bottom and click on the large black
“APPLY NOW” button.

3. A window will open and you will be prompted to log in. If you do not have a
Onepass account, please click “Create an account” in the bottom right corner of
the pop-up window.

4. Create an account on Onepass to be able to start and submit an application.
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5. Once you fill in your new details to create your account, you will be directed to
the Onepass overview page of all open calls currently available on Onepass. To
go to the ECHOES open call you can either search for ECHOES in the available
calls search field, or go back to the original URL:

https://opportunities.getonepass.eu/applications/echoes/start

6. Once you return to the ECHOES Call 2 landing page shared above, scroll down
and select  the “APPLY NOW” button. If you are not logged in you will need to log
in with your new credentials.

7. When you are logged in, the ECHOES Call 2 landing page will share the Call
details on the left and a yellow “Start the application process” button on the right.
Click the yellow “Start the application process” button to start your application.

8. Next you will be prompted to name your application. We recommend giving it a
logical name. This is also the name of the application that will be shared if you
invite collaborators to your application. This does not have to be the name of
your project, but the way you will keep track of your applications, for example, if
you are working on more than one.
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9. Once you are ok with the name, click the black “Start Application”  button.

10. You have now entered your application workspace. You will see all of the
different content sections on the left that you can click through to complete your
application. You can navigate between content sections by clicking the “Previous”
or “Next”  buttons at the bottom of each content section, or clicking through the
different content sections in the menu on the left.

11. You need to fully complete all sections of the application in order to submit it.

IMPORTANT: As noted in Section 7 of this document listing Tips and Tricks, we
highly recommend that you develop your proposal content in another word
processing programme, and then copy and paste it over to this submission
platform once you have completed it. While the Onepass platform regularly saves
your work, and you can also hit “save draft” at the bottom of a content section,
developing your content in another word processing platform will make it easier
to collaborate simultaneously with your team and significantly reduces the risk of
Losing your work.

4. Button Functions
As you work your way through each content section you will reach the bottom. At the
bottom of each section there are a series of buttons:

● Previous: Takes you to the previous content section of the application.
● Next: Takes you to the next content section of the application.
● Back to Opportunity: Directs you to the opening landing page of the Open Call

and will show you all of the ECHOES Call 2 applications you have started.
● Save draft: Allows you to save the draft. Please note that all of the content you

add is saved automatically, however, we always recommend hitting “Save draft”
again.

● Review/Submit Application: Takes you to an overview summary of all of the
application content sections, and which, if any, still need to be completed,
detailing how many fields you still need to complete and providing a direct link
to them. Here you can select “Submit” in order to submit your application.

On the last content page of the application, “RESOURCE ALLOCATION” you also have the
addition of the button “Review Answers”:
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● Review Answers: Clicking on this button collates all of your application content
into one screen to be able to review it. To exit this view you can either select:

■ Edit: There is an “Edit” button below each content section, taking
you directly to that section to edit it.

■ Back to Opportunity: which directs you to the opening landing
page of the Open Call and will show you all of the ECHOES Call 2
applications you have started.

■ Save Draft: which allows you to save this draft again. As a note, all
of your content should however be saved automatically already.

■ Review/Submit Application: where you can see a summary of all
of the application content sections, and which, if any, still need to
be completed.

5. Returning to Your In-Progress Application

To return to and edit an in-progree application:

1. Please go to the ECHOES Call 2 landing page, which is the link shared previously
in this document: https://opportunities.getonepass.eu/applications/echoes/start

2. Scroll down to and select the “APPLY NOW” button. This will open your Call 2
applications overview, listing all of the applications you have started for ECHOES
Call 2. From here select the application you would like to continue to work on, or
edit.

PLEASE NOTE: If you login via the “Sign In” button at the top right of the page you will
be able to view your applications, but will not be able to edit them from here as this
entrypoint details all of your potential Onepass activity, and not the ECHOES Call 2
specifically. To be able to edit your applications for ECHOES Call 2, you need to go
through the “Apply Now” button to view all of your ECHOES in-progress
draft/submitted applications.

6. Submitting your Application
You must click “Submit Application” to submit your proposal with the ECHOES Cascading
Grants Management Team.  A confirmation message will be displayed on the screen
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and the main applicant will receive a confirmation email. Simply saving the draft does
not submit your application.

To be able to submit your application you will need to complete all requested
application content.  To submit, click on the “Review/Submit Application” button at the
bottom of all application content section pages. An overview page providing you with
an “Application Summary” will be shown. This will detail if you have completed all
sections of the application.

For example, in the image below you can see on the left side the different content
sections, and just to the right, in green, how many questions have been answered. To
the right of this you will then see in red how many questions are still outstanding. If you
click on a content section name on the left-hand side, it will also show you a summary of
the specific questions that are still not answered, as shown in the image below for what
content is missing for the “Quality of Content & Activities” section.

** You will only be able to click on the yellow “Submit Application” section once
you have completed all of the requested content. **

** You are allowed to update and edit your application up until the submission
deadline. Make sure to hit “Update Submission” at the bottom of the page if you
edit your submitted proposal.**
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7. Tips & Tricks: Using the Application
Platform
Below are some important tips and tricks for using the Onepass funding application
platform.

Within the platform, you will be required to fully complete all 6 sections of the
application in order to submit it. This includes filling in text fields and uploading
documents where requested.

● APPLICATION LOADING CAN TAKE A MOMENT: Please be patient, it can take a
moment for your current applications to load on the ECHOES Call 2 landing page. And it
can also take a moment for your application form content to load once you open the
application. Give it a moment, the content will load.

● ADJUSTING THE BROWSER WINDOW TO MAKE THE APPLICATION CONTENT FIELD
WIDER: Some browser windows show the application content in a rather narrow field.
Some browsers allow you to toggle/close the sidebar which will, as a result. widen the
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application content field. You can try the shortcut Cmd + B to see if it works for your
system.

● DEVELOP & COLLABORATE IN A DIFFERENT WORD PROCESSING PROGRAMME:
We recommend you work in another word processing programme to collaborate and
develop your content and then copy and paste it into the different sections of your
proposal on this platform. The Guide for Applicants for Call 2 provides you with all
required content.

● INVITING COLLABORATORS: The platform allows you to invite collaborators to your
application to view and edit it. Collaborators will need to register on the Onepass
platform first, before you invite them. Once they are registered, you can add them using
their username in the “Collaborators” tab on the left-side of the screen. They will receive
an email inviting them to collaborate on that specific application. Collaborators are able
to do the final submission of the application.

● WORKING ON APPLICATION WITH COLLABORATORS: The platform allows you to
invite collaborators to your application to view and edit, however, it does not support
simultaneous saving. This means that collaborators should not work simultaneously as
saving by one editor can affect if the other collaborator’s changes are saved.

● MAXIMUM CHARACTER COUNT: Please note the platform uses maximum character
count. You can see the listed character count by navigating to each section of the
application. Character count includes spaces and special characters. Text will be cut off
when it reaches the maximum character limit.

● EXPORTING YOUR APPLICATION: The platform does not have the function of
exporting your application to PDF. To generate a printable overview of your work we
recommend you navigate to the “Review Answers” button found at the bottom of the
“Resource Allocation” section at the end of the proposal content. Click “Review Answers”
to generate the overview of your application in one window, then print to PDF.

● EDITING AFTER SUBMISSION: Once submitted, you are able to continue to edit your
application up until the deadline. After you make changes to your submitted application
we recommend you hit “Update submission” at the bottom of the content page and
wait for the confirmation notification in the bottom right-hand corner to say that the
submission was updated.
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